
 
   

JOB ANNOUNCEMENT 
 

Director of Public Health 
Department of Public Health 

 
DUTIES 

 Administer the local health department in accordance with State Statutes and Rules 
 Enforce State Public Health Statutes and Rules 
 Administer all funds received by the local health department for public health programs 
 Investigate and supervise the sanitary conditions of all premises within the city  
 Promote the spread of information as to the causes, nature, and prevention of prevalent 

diseases; and the preservation and improvement of health  
 Enforce regulations as required 
 Investigate any reported communicable disease within the city 
 Take all necessary measures to prevent, suppress, and control the spread of 

communicable disease 
 Order the abatement or removal of any human health hazard found on private premises  
 Identify, develop, and maintain resources to meet program needs  

 
Program and Budget  

 Maintain a working knowledge of and interpret program rules, manuals, and 
regulations; develop and maintain policies and procedures; and develop and maintain 
standards to monitor compliance and evaluate quality  

 Develop program plans and budgets, monitor plan compliance, and regularly review 
expenditure reports/financial statements 

 Direct and administer all the three Divisions of the department:  Air Quality, 
Environment, and Health  

 Maintain a working knowledge of state data systems and health department data 
systems, provide operating instructions to staff users, and be knowledgeable of available 
reports and appropriate report use  

 Prepare and present periodic reports to City Council Health Committee 
 Evaluate and analyze all programs to assure outcome objectives are met  
 Submit an annual report to the City Council Health Committee 
 Monitor accountability and efficiency of service delivery  
 Coordinate service delivery within the department and with community resources  
 Provide direct services in the absence of staff  
 Assist in the resolution of complaints regarding staff or programs  



Staff Supervision  

 Direct management of three senior level positions:  Commissioner of Air Quality, 
Commissioner of Environment, and Commissioner of Health 

 Direct management oversight for the Administrative Division including:  Finance, 
Epidemiology, Performance Management, and Human Resources 

 Evaluate staff resources and identify staffing needs  
 Recruit, Interview, and hire staff  
 Provide orientation and technical training for staff using standardized procedures  
 Assign work and provide consultation, follow up and support  
 Conduct regular division (Air Quality, Environment and Health) meetings  
 Hold regular individual conferences with staff to provide direction on task completion 

and consistent feedback on work performance 
 Prepare and maintain job descriptions for staff positions  
 Complete employee performance reviews, counsel staff to achieve effective performance 

and goal setting and take disciplinary action as appropriate  
 Identify individual staff development/training needs/opportunities 
 Promote and encourage professional environment  
 

Interagency Awareness, Public Relations, and Community Education  

 Development of resources to deliver program information to targeted populations and 
the general public  

 Represent the Health Department as a member of community coalitions or other 
community groups that require public health input. Provide leadership for the 
organization of such groups when appropriate 

 Provide leadership for a community health needs assessment every five years 
 Identify the highest priority needs in Cleveland and develop and implement a plan to 

assure all citizens have access to services that allow them to meet those needs   
 

Qualifications:   

Preferred: A Master's Degree in public health, public administration, or health 
administration and 7 years leadership experience in a full-time position with a public 
health agency or public health work, including responsibility for program planning, 
administration budgeting, staff management and communicable disease prevention and 
control program  

A Bachelor's degree in public health, public administration, environmental health, the 
physical or biological sciences or a similar field  

At least 5 years of experience in a full-time position with a public health agency, including 
responsibility for a communicable disease prevention and control program, preferably in a 
supervisory or other administrative position  

Five (5) years demonstrated experience with grants management 

Possess a valid driver’s license



 Supplemental Information:   

1. Extensive understanding of laws, regulations, and practice pertaining to public health 
programs  

2. Experience with communicable disease prevention, control and epidemiology  
3. Thorough knowledge of community health resources and means of access.  
4. Knowledge of current nursing practice  
5. Ability to direct, supervise, and evaluate staff and to provide effective consultation.  
6. Knowledge of budgeting principles and techniques 
7. Knowledge of statistical methods and evaluation techniques  
8. Ability to effectively communicate information orally and in writing 
9. Ability to carry out special and general assignments requiring organization of materials 

and development of procedures  
10. Strong interpersonal skills; ability to establish and maintain effective working 

relationships with other employees, agencies, and the public  
11. Ability to support and promote the department's goals, programs, and staff 

 
Interested candidates should submit a resume to canglen@city.cleveland.oh.us.  Or mail to 
Cherita Anglen, 75 Erieview, Cleveland OH 44114. 
 

THE CITY OF CLEVELAND IS AN EQUAL OPPORTUNITY EMPLOYER 


