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Introduction and Background Information 
 
The Cleveland of Cleveland (City), Department of Public Utilities (DPU) is soliciting 
proposals from qualified professional Consultants interested in providing professional 
services to locate and mark underground utility infrastructure for DPU inclusive of 
water, sewer, and electric.  

 
Background 
 
DPU intends with this Request for Proposal (RFP) to acquire services to achieve 
compliance with Ohio House Bill 458 Damage Prevention Law and the Senate Bill 378, 
new legislation providing for enforcement of the revised Ohio’s Damage Prevention 
Law, effective January 1, 2016, which reads in part: 
 
 …failure to comply with revised code of the Damage Prevention Law may have 
fines imposed against person or business for non-compliance… 
 
Additionally, DPU intends to reduce damages to its underground utility infrastructures 
and minimize service disruptions as consequences of excavation related incidents. 
 
The Ohio Utilities Protection Services (OUPS) agency acts as a communication link 
between utility companies and individuals planning any digging activity. OUPS can be 
contacted in the state of Ohio by calling 811 or 1-800-362-276, at least 48 hours but no 
more than 10 working days (excluding weekends and legal holidays) before beginning 
any digging project.  
 
The law requires excavators to pre-mark the locations of their proposed excavations 
and notify OUPS of their intentions for excavations.  Accordingly, the participating 
utilities shall physically mark their underground infrastructure facilities and shall provide 
paper or digital drawings of their facilities and mark their infrastructure facilities when 
designers make such requests.   

 
DPU has three divisions with underground infrastructure.  These are Cleveland Division 
of Water (CWD), Cleveland Water Pollution Control (WPC), and Cleveland Public Power 
(CPP). Currently each division has an OUPS process to locate underground utilities.  It is 
the intent through this RFP to retain a Professional Service Consultant to mark all 
tickets in a timely manner for all three divisions, and to respond on behalf of DPU to 
requests for design information.  
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The Department of Public Utilities Overview  
 
As a part of DPU operations, CWD provides service to the Greater Cleveland 
Metropolitan area, whereas, WPC and CPP services are limited within the boundaries of 
the City of Cleveland.  The following is a brief overview of each division. 
  
Cleveland Division of Water: 
 
CWD is a major regional utility that supplies water to 1.4 million residents in Cuyahoga, 
Geauga, Medina, Portage and Summit Counties. Its service area is approximately 640 
square miles. CWD serves approximately 420,000 retail accounts within the City of 
Cleveland proper, as well as 68 suburbs. Additionally, CWD sells water on a wholesale 
basis to eight other suburban communities on a continuous basis, and to three other 
communities on an emergency or standby basis. 

 
The piping within the Cleveland Water System can generally be classified into two major 
categories based upon its diameter and the purpose which they serve. The first 
category is Distribution Mains. These mains are 16 inches or less in diameter and 
directly service or supply water to the individual retail accounts including fire lines, and 
to fire hydrants.  The second category is Transmission Mains, which are those 20 inches 
in diameter or larger and which convey large volumes of water long distances and 
which feed water into the system’s distribution piping. They generally do not directly 
feed individual accounts or service connections. There is approximately 4,927 miles of 
distribution mains and 433 miles of transmission mains in the CWD Service Area.   
 
Cleveland Division of Water Pollution Control: 
 
WPC serves a significant portion of the city of Cleveland (83 square miles), managing 
the sanitary sewage, storm-water drainage, and combined collection systems. The 
Division is responsible for the network of 1,436 miles of sewers conveying storm and 
sanitary sewage and industrial waste in the City of Cleveland from their point of origin 
to an interceptor sewer or treatment facility for processing by other wastewater entities. 
The Division maintains, cleans, repairs and rehabilitates sewers including main sewers, 
manholes, catch basins, service connections and pump stations along with other sewer 
appurtenances.  
 
WPC maintains sewer records. These records include general sewer plans, detailed and 
profile plans, sewer connection plans, written records and electronic Geographical 
Information System (GIS) records. Sewer connection information includes an 
approximate measurement for connections from the nearest existing manhole.  
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Cleveland Public Power: 
 
CPP supplies electric power to over 70,000 customers in the City of Cleveland. CPP’s 
primary function is distribution of electricity to customers in the City of Cleveland. CPP 
primarily purchases electricity from outside sources that is delivered to the CPP 
electrical grid from four interconnection substations:  Ridge Road, W.41st Street, Lake 
Road, and Nottingham. Electric power is then distributed to 31 substations located in 
various sections of the City.  CPP owns and operates 138 KV (Overhead/Underground) 
and 69 KV Underground transmission system lines in the City of Cleveland. CPP is 
currently expanding Ridge Road substation on the west side of Cleveland. CPP 
infrastructure consists of both overhead & underground facilities for power and street 
lighting, with approximately 325 miles of underground infrastructure for 13.8 KV, 11.5 
KV, and 2.4 KV underground cables. CPP also has some underground street lighting in 
the downtown and surrounding areas. CPP underground infrastructure consist of 
manholes, concrete duct banks, underground electrical cable, fiber optic cable, pull 
boxes and concrete pads for transformers, submersible transformers and automatic 
transfer switches. CPP constructs/re-constructs underground facilities for new 
customers and maintains/repairs existing underground infrastructure.  

 
CPP maintains electric records.  These records include underground maps, feeder maps, 
manhole cards, 13.8 KV distribution system maps, secondary maps, street-lighting 
circuit maps, construction drawing maps, and substations maps. In addition, work order 
records are also maintained.  Electric records include approximate locations of its 
underground infrastructure. 
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Scope of Services 
 
General  
The Consultant shall be responsible for responding to physical marking requests for 
emergencies, routine (48 hour) markings and design ticket requests. The Consultant 
shall be fully responsible for meeting the requirements of the Ohio Utilities Protection 
Services, inclusive of House Bill 458, Damage Prevention Law, and Senate Bill 378, new 
legislation providing for enforcement for the Revised Ohio Damage Prevention Law, 
effective January 1st, 2016.  The work shall include, but is not limited to:  Review maps, 
documents and/or ArcGIS, review area of interest, locate and mark utilities and 
document tickets using DPU’s ticket management system, currently the Irth Solutions.  
 
Types of tickets are as follows: 

• Emergency Tickets 
o Respond within 4 hours   

• Physical Marking Tickets/Remarking Tickets 
o Respond within 48 hours 

• Design Tickets 
o Respond within 10 business days 

Late Marking 
• Liquidated damages of 2% of the unit price per location, shall be assessed per 

hour, whenever a ticket is marked after due date and time.  
 

Requirements: 
• Adhere to all applicable OSHA standards. 
• Follow the current Uniform Color Code and Marking Guidelines Be experienced to 

locate underground water, sewer, and electric utilities. 
• Provide sufficient staffing/manpower to meet deadlines of the OUPS Damage 

Prevention Law. 
• Be proficient in the use of DPU’s ticket management system, currently Irth 

Solutions. 
• Possess equipment for the receipt and printing of OUPS tickets from DPU’s ticket 

management system. 
• Possess high technology locating equipment for surveying, locating and marking 

facilities. 
• Permits, licenses, taxes and applicable fees shall be the responsibility of the 

Consultant at no additional cost to DPU. 
• Consultant shall be responsible for property damages incurred to any City, DPU 

or private property caused by the Consultant’s work performed on this contract. 
• Consultant must possess workers’ compensation insurance. 
• Consultant must possess vehicle insurance.  
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• Consultant must properly display identification on employees and company 
information on vehicles.  

• Consultant shall provide a detailed invoice on a mutually agreeable timetable. 
• Consultant shall attend physical markings meetings on large construction 

projects to determine markings schedule that is mutually agreed upon. 
• Consultant shall possess dispatching and/or direct connect equipment for field 

communications. 
• Consultant shall possess camera and/or video equipment and shall capture 

photos and/or videos of ticket locations, with date and time stamp.  
• Consultant shall upload photos and other pertinent documents in DPU’s ticket 

management system.  
• Consultant shall not mark on private property with the exception of DPU 

infrastructure(s) intrusion on private property or DPU infrastructure(s) that exist 
in locations covered by an Easement or Agreement. 

• Consultant must record measurements in current ticket management system.  
• Consultant must record any specific/exception notes in current ticket 

management system under specific ticket number.  
• Consultant shall mark measurements and close ticket in the current ticket 

management system indicating location marked. Information recorded shall 
include: 

o Ticket type 
o Measurements used 
o Date and time marked 
o Locator’s ID and/or name 
o Any specific/exception notes 

• If it can be reasonably inferred at a marking location that DPU infrastructure 
exists, but is not indicated on the electronic records and maps provided by DPU, 
the Consultant shall undertake reasonable efforts to locate and mark such 
infrastructure, up to ten minutes per location.  Such efforts shall include, but are 
not limited to: 

o Magnetic locating 
o Digging up to 6” down to expose infrastructure in tree-lawns 

• Should the Contractor locate DPU infrastructure not indicated on the provided 
records and maps, or finds that the infrastructure is not at the locations shown 
on the records and maps, the Contractor shall provide measurements and other 
appropriate locational information in the closeout notes of the ticket. 

• Consultant shall contact DPU designated contact persons when no records exist 
for a location.  
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Cleveland Division of Water  
• Mark all water mains, service connections, and water appurtenances, within the 

public right-of-way or easement areas.  
• Adhere to all required scope of services  

 
Cleveland Division of Water Pollution Control 

• Mark all sewer mains, house connections, catch basin connections, and sewer 
appurtenances, within the public right-of-way or easement areas.  

• Adhere to all required scope of services  
  

Cleveland Public Power  
• Mark all CPP’s underground duct-banks, inclusive of non-linear routes, manholes, 

pull boxes. 
• Adhere to all required scope of services  

 
DPU will provide the Consultant applicable utility records in an electronic format, with 
updates every three months.   
 
DPU reserves the right to make unannounced periodic inspections of the work in 
progress. 
 
DPU representative shall determine acceptability of all work and/or services performed.  
If the work and/or services are not acceptable, the Consultant shall be called in to 
review and correct all problem areas without additional cost to DPU.  Upon notification 
by the DPU representative the Consultant shall repair deficient work and/or services in 
accordance with a schedule jointly agreed upon. 
 
City reserves the right to modify the scope of services at any time before execution of a 
contract to add, delete, or otherwise amend any item(s), as it deems necessary, in its 
sole judgment, and in the best interest of the City. 
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Project Schedule & Deliverables  
 
The Consultant shall provide adequate staff, both field and administrative, to fulfill the 
requirements of the assigned services and to produce the required deliverables per the 
particular schedule.   
 
The City has established the following list of reports that the Consultant will be required 
to provide as deliverables.  The DPU reserves the right to modify the list of deliverables 
at any time before execution of a contract, and to add, delete, or otherwise amend any 
report or other deliverable, as it deems necessary, in its sole judgment, and in the best 
interest of the City.   
 

A. Meeting Agenda/Minutes 
B. Reports 
C. Scheduling 
D. Monthly Invoice 
 

A. Meetings 
 
The Consultant’s Project Manager shall attend monthly meeting to thoroughly 
present and review issues and updates.  The meeting agenda shall be developed 
and issued by the Consultant at least three working days in advance of the 
meetings.  Meetings will be facilitated by DPU.   
 
The Consultant’s Project Manager shall provide sufficient quantities of pertinent 
document(s) relevant to issues and updates to be discussed at all meeting for 
attendees. 
 
The Consultant Project Manager shall be responsible for drafting meeting 
minutes for all meetings in a format approved by DPU.  The draft meeting 
minutes shall be submitted to DPU in electronic (MS Word) format within three 
working days of the meeting.  DPU shall review the minutes and distribute them 
to the appropriate parties.   

 
B. Reports 

 
The professional Consultant will be required to submit a progress report.  On-
time and complete progress reports submittals by the Consultant are essential to 
successful monitoring and reporting of the project by the city.  Report must be 
submitted within fifteen days after the close of each month. 
 

• Ticket Summary Report 
o Per Division 
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• Closed Ticket Report 
• Open Ticket Report  
• Exception Report 

o Inclusive of late markings 
• Short/Emergency Ticket Report 
• Design Ticket Report  

 
C. Scheduling 

 
The Consultant shall be responsible to develop and maintain a daily schedule of 
field locators and locations.  Schedule(s) must be emailed daily to DPU 
designated staff by 9:00 a.m. each morning. 
 
Should, at any time during the project, DPU determine that the Consultant 
progress is unsatisfactory; DPU may require the Consultant to submit a detailed 
recovery schedule, at no additional cost to the City.  The recovery schedule shall 
list the Consultants action required to meet deadline dates. 

 
D. Monthly Invoice 

 
The Consultant shall be required to submit an invoice monthly.  On-time and 
complete monthly invoice(s) submittals by the Consultant are essential to 
successful monitoring and reporting of the project by the City.  Invoice(s) must 
be submitted within thirty days after the close of month being invoiced.  Invoices 
shall include the following details: 
 

• Ticket types 
• Itemized tickets per Division 
• Location of ticket request 
• Tickets ‘required by’ date 
• Number of ticket(s) marked 
• There shall be an allowance value of $100,000 associated with the contract.   

The allowance shall be used only for extra services determined by and pre-
authorized by DPU, such as marking a fourth utility or creating maps for 
unmapped areas.  Such extra services shall be negotiated with the Consultant. 

 
The City reserves the right to add related services as needed. 

 
E. Term 

The Term of the Contract shall begin when DPU issues a Notice to Proceed 
(NTP), and shall be for a period of one year. 
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F. Notice to Proceed 

The City intends to issue a Notice to Proceed immediately after both of the 
following conditions have been met: 

• A contract has been fully executed by both parties and distributed. 
• All of the Consultant’s subcontracts with CSB team members have been 

approved by the City’s OEO office. 
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Proposal Requirements 
 

A. Submission of Proposal 
 
Each Consultant shall submit its proposal(s) in the number, form, and manner, 
and by the date and time and at the location required in the cover letter. 

  
i. Each Consultant shall provide all information requested in this Request for 

Proposal.  The Consultant must organize its proposal package to address 
each of the elements in this RFP.  The Consultant should carefully read all 
instructions and requirements and furnish all information requested.  If a 
proposal does not comply with all terms, conditions, and requirements for 
submittal, the City may consider it unacceptable and may reject it without 
further consideration. 

 
ii. The City wishes to promote the greatest feasible use of recycled and 

environmentally sustainable products and to minimize waste in its 
operations.  To that end, all proposals submitted should comply with the 
following guidelines: Unless absolutely necessary, copies should minimize 
or eliminate use of non-recyclable or non-reusable materials. Materials 
should be in a format permitting easy removal and recycling of paper.  A 
Consultant should, to the extent possible, use products consisting of or 
containing recycled content in its proposal including, but not limited to, 
folders, binders, paper clips, diskettes, envelopes, boxes, etc. Do not 
submit any or a greater number of samples, attachments or documents 
not specifically requested.  

 
iii. If you find any discrepancies or omissions in this RFP or if the intended 

meaning of any part of this RFP is unclear or in doubt, send a written 
request for clarification or interpretation to Simon Mastroianni, 
Department of Public Utilities, 1201 Lakeside Avenue, Cleveland, OH 
44114 no later than the date specified in cover letter.  Requests for 
clarification or interpretation may be submitted via e-mail to 
simon_mastroianni@clevelandwater.com. 

 
B. The City’s Rights and Requirements 

 
i. The Director, at his/her sole discretion, may require any Consultant to 

augment or supplement its proposal or to meet with the DPU’s designated 
representatives for interview or presentation to further describe the 
Consultant’s qualifications and capabilities.  The requested information, 
interview, meeting, or presentation shall be submitted or conducted, as 
appropriate, at a time and place the Director specifies. 
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ii. The City reserves the right, at its sole discretion, to reject any proposal 

that is incomplete or unresponsive to the request or requirements of this 
RFP.  The City reserves the right to reject any and all proposals and/or to 
waive and accept any informality or discrepancy in the proposal or the 
process as may be in the City’s best interest.   

 
iii. Proposal as a Public Record 

 
Under the laws of the State of Ohio, all parts of a proposal, other than 
trade secret or proprietary information and the fee proposal, may be 
considered a public record which, if properly requested, the City must 
make available to the requestor for inspection and copying.  Therefore, to 
protect trade secret or proprietary information, the Consultants should 
clearly mark each page-but only that page-of its proposal that contains 
that information. The City will notify the Consultant if such information in 
its proposal is requested, but cannot, however, guarantee the 
confidentiality of any proprietary or otherwise sensitive information in or 
with the proposal.  Blanket marking of the entire proposal as “proprietary” 
or “trade secret” will not protect an entire proposal and is not acceptable. 
 

iv. Cleveland Area Business Code 
 
Requirements.  During performance of this Agreement, Consultant shall 
comply with all applicable requirements of the Cleveland Area Business 
Code, Chapter 187 of the Codified Ordinances of Cleveland, Ohio, 1976 
(“C.O.”), and any Regulations promulgated under the Code, which Code 
and Regulations are incorporated into and made part of this RFP by this 
reference as fully as if rewritten in it or attached.  Specifically, compliance 
under any resulting agreement shall include, but not be limited to, the 
Consultant’s: 

 
 Compliance with its proposal representation regarding CSB 

participation in performance of the Agreement;  
 Compliance and cooperation with Project Monitors, whether 

from the Mayor’s Office of Equal Opportunity (the “OEO”) or 
the contracting department;  

 Accurate, complete, and on-time submission of all reports, 
forms, and documents including, but not limited to, 
employment reports, certified payrolls, monitoring forms, and 
other information the Director of the OEO may require, 
whether in printed or electronic form, to ascertain and verify 
Consultant’s compliance; and  
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 Attendance at and participation in all required project 
meetings, including OEO compliance meetings, and progress 
meetings called by the contracting department director(s) at 
key intervals during performance of the contract services 
(e.g. 25% completion, 50% completion, 75% completion). 

 
Failure to Comply.  When determining the Consultant’s future eligibility for 
a City contract, the City shall consider a Consultant’s failure to comply 
with the representations of its proposal and the requirements under the 
Code as a failure to faithfully perform a contract.  

 
a. Under the Cleveland Area Business Code, the City of Cleveland is 

firmly committed to assisting Cleveland- area small businesses 
(CSBs) by providing and enhancing economic opportunities to 
participate in City contracts.  The successful Consultant for a 
contract will be a firm that shares that commitment.  Accordingly, a 
Consultant is strongly encouraged to utilize the services of qualified 
CSB sub-consultants that are certified by the Mayor’s Office of 
Equal Opportunity (the “OEO”) in its proposal.  

 
b. The standard subcontracting goal for professional services 

contracts is 10% Cleveland Area Small Business (“CSB”) sub-
Consultant participation. Please review the attached Office of Equal 
Opportunity documents to ascertain the goal for the proposed 
contract.  Consultants are required to make a good-faith effort to 
subcontract portions of the work to certified CSB firms, consistent 
with the subcontracting goal(s) applicable to this RFP. 

 
c. To document its good-faith effort to utilize certified CSB sub-

consultants, each Consultant must complete Schedules 1 through 
4 found in the Cleveland Area Business Code - Notice to Bidders 
and Schedules.  These schedules identify the Consultant’s 
proposed CSB sub-consultants on the project, which evidences the 
Consultant’s good-faith effort to obtain the participation of 
certified sub-consultants.  The Consultant shall submit the 
completed forms with its proposal and they will be forwarded to 
the City’s Office of Equal Opportunity for evaluation.  Failure to 
submit complete schedules may result in the rejection of a 
proposal 

 
Consultants may obtain a listing of firms certified by the OEO as 
CSBs by checking the City’s website at 
http://cleveland.diversitycompliance.com. On the Office of Equal 
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Opportunity page, you will find a selection in the right side for 
“CSB/MBE/FBE Registry”. 

 
Consultants are responsible for obtaining the most current list and 
for contacting potential CSB sub-consultants. The City assumes no 
responsibility for matching prime consultants with qualified, 
certified CSB sub-consultants. 

 
The City Office of Equal Opportunity will monitor participation of 
CSB sub-consultants throughout the duration of the engagement 
or project.  The successful Consultant, as Consultant, will be 
responsible for providing the OEO with all information necessary to 
facilitate this monitoring. 
 
The Cleveland Area Business Code, any Regulations promulgated 
under the Code, and the OEO Notice to Bidders & Schedules are, 
by this reference, incorporated in and made part of this solicitation 
and any resulting contract as fully as if written in it or attached. 
 

d. The successful Consultant, as Consultant, will be required to 
comply with all terms, conditions, and requirements imposed on a 
“Consultant” in the following Equal Opportunity Clause, Section 
187.22(b) of the Cleveland Codified Ordinances, and shall make 
the Clause part of every subcontract or agreement entered into for 
services or goods and binding on all persons and firms with which 
the Consultant may deal, as follows:  No Consultant shall 
discriminate against any employee or applicant for employment 
because of race, religion, color, sex, sexual orientation, national 
origin, age, disability, ethnic group or Vietnam-era or disabled 
veteran status.  Consultants shall take affirmative action to ensure 
that applicants are employed and that employees are treated 
during employment without regard to race, religion, color, sex, 
sexual orientation, national origin, age, disability, ethnic group or 
Vietnam-era or disabled veteran status.  As used in this chapter, 
“treated” means and includes without limitation the following:  
recruited whether by advertising or other means; compensated, 
whether in the form of rates of pay or other forms of 
compensation; selected for training, including apprenticeship, 
promoted, upgraded, demoted, transferred, laid off and 
terminated.  Consultants shall post in conspicuous places available 
to employees and applicants for employment, notices to be 
provided by the hiring representative of Consultants setting forth 
the provisions of this nondiscrimination clause. 
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e. Within 60 calendar days after entering into a contract, the 

successful Consultant, as Consultant, shall file a written affirmative 
action program with the OEO containing standards and procedures 
and representations assuring that the Consultant affords all 
qualified employees and applicants for employment equal 
opportunities in the Consultant’s recruitment, selection, and 
advancement processes.   

 
v. Term of Proposal’s Effectiveness 

 
By submission of a proposal, the Consultant agrees that its proposal will 
remain effective and eligible for acceptance by the City until the earlier of 
the execution of a final contract or 180 calendar days after the proposal 
submission deadline (the “Proposal Expiration Date”).     

 
vi. Execution of a Contract 

 
The Successful Consultant shall, within 10 business days after receipt of a 
contract prepared by the City Director of Law, exclusive of Saturdays, 
Sundays and holidays, execute and return the contract to the City 
together with evidence of proper insurance and intent to conform to all 
requirements of the contract attached hereto or which are a part hereof 
and all applicable federal, state and local laws and ordinances prior to or 
at the time of execution of the contract.   

 
vii. “Short-listing”  
 

The City reserves the right to select a limited number (a “short list”) of 
Consultants to make an oral presentation of their qualifications, proposed 
services, and capabilities.  The City will notify the Consultants selected for 
oral presentations in writing. 

 
viii. Consultant’s Familiarity with RFP; Responsibility for Proposal  

 
 By submission of a proposal, the Consultant acknowledges that it is aware 

of and understands all requirements, provisions, and conditions in and of 
this RFP and that its failure to become familiar with all the requirements, 
provisions, conditions, and information either in this RFP or disseminated 
either at a pre-proposal conference or by addendum issued prior to the 
proposal submission deadline, and all circumstances and conditions 
affecting performance of the services to be rendered by the successful 
Consultant will not relieve it from responsibility for all parts of its Proposal 
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and, if selected for contract, its complete performance of the contract in 
compliance with its terms. Consultant acknowledges that the City has no 
responsibility for any conclusions or interpretations made by Consultant on 
the basis of information made available by the City. The City does not 
guarantee the accuracy of any information provided and Consultant 
expressly waives any right to a claim against the City arising from or 
based upon any incorrect, inaccurate, or incomplete information or 
information not otherwise conforming to represented or actual conditions.   

 
C. Interpretation  

The City is not responsible for any explanation, clarification, interpretation, 
representation or approval made concerning this RFP or a Proposal or given in 
any manner, except by written addendum.  The City will mail, e-mail, or 
otherwise deliver one copy of each addendum issued, if any, to each individual 
or firm that requested and received a RFP.  Any addendum is a part of and 
incorporated in this RFP as fully as if originally written herein. 
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Qualification for Proposal  
 

A. Each Consultant, regardless of the form of its business entity, must meet the 
following requirements.  Failure to meet all requirements may be cause for 
rejection of a proposal.  If Consultant is a partnership or a joint venture, at 
least one general partner or constituent member must meet the 
requirements. Each Consultant must: 

 
i. Provide evidence that it has a minimum of three continuous years 

of experience implementing Utility Locating Services relating to the 
required services and deliverables described in this RFP.  

 
ii. Submit with its proposal at least three written, verifiable, 

references dated within the last two years from clients for which 
the Consultant has rendered services substantially similar to those 
sought by this RFP, and recommending Consultant for selection for 
such services. 

 
iii. Possess or demonstrate it qualifies for all applicable licenses, 

certificates, permits, or other authorizations required by any 
governmental authority, including the City, having jurisdiction over 
the operations of the Successful Consultant and the proposed 
services.  

 
B. Insurance: The Successful Consultant, at its expense, shall at all times 

during the term of the contract resulting from this RFP, maintain the following 
insurance coverage.  The insurance company(ies) providing the required 
insurance shall be authorized by the Ohio Department of Insurance to do 
business in Ohio and rated “A” or above by A. M. Best Company or 
equivalent.  The Successful Consultant shall be required to provide a copy of 
the policy or policies and any required endorsements or a substitute for them 
satisfactory to and approved by the Director of Law, evidencing the required 
insurances upon execution of the contract. 

 
i. Commercial General Liability Insurance with limits of not less than 

$2,000,000.00 ($1,000,000.00 to $5,000,000.00) per occurrence 
and not less than $4,000,000.00 ($2,000,000.00 to 
$10,000,000.00) in the aggregate, which insurance shall cover 
liability arising from premises, operations, independent contractor, 
completed operations, personal injury, bodily injury, death, 
property damaged, personal and advertising injury and liability, and 
contractual liability assumed under contract.   
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ii. Commercial auto liability (including owned, non-owned and hired 
autos) which shall include a combined bodily injury and property 
damage limit of not less than $1,000,000.00 per occurrence.   

iii. If applicable, professional liability (errors and omissions) with limits 
of not less than $1,000,000.00 per occurrence. 

iv. Worker’s liability and employer’s liability as required under the laws 
of the State of Ohio. 

v. Statutory unemployment insurance protection for all of its 
employees. 

vi. Such other insurance coverage(s) as the City may reasonably 
require.   

 
All policies (except Professional Liability, Worker’s Compensation and 
Unemployment insurance) shall include the City and all of its elected officials, 
managers and employees as additional insured and shall include a waiver of 
subrogation rights against the City and its elected officials, managers and 
employees.  The City shall have no liability for any premiums charged for 
such coverage, and the inclusion of the City as an additional insured is not 
intended to and shall not make the City a partner or joint venture with 
Consultant in Contractor’s operations. 
 
The Consultant shall be required to give the City at least thirty days written 
notice prior to cancellation or reduction in coverage levels or other materials 
changes in the terms of any insurance policy(ies) required hereunder. 
 
All insurance policies required hereunder shall be written on an occurrence 
basis or, if not written on an occurrence basis shall be maintained for not less 
than two years after satisfactory completion and written acceptance of all of 
Contractor’s services. 
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Proposal Contents  
 
Each proposal shall include the following parts in the below order.  Please separate and 
identify each part by tabs for quick reference.  Each proposal should be organized so as 
to facilitate its evaluation.      

 
A. Cover Letter: The cover letter shall identify and introduce the Consultant 

and provide other general information about Consultant’s business 
organization including, at least, in one or more attachments or in the 
Proposal, Consultant’s name, principal address, federal ID number, telephone 
and facsimile numbers, and e-mail address. 
 
If a corporation, provide the state of incorporation, and the full name, title, 
and experience of each high level corporate officer.  If the Consultant is not 
an Ohio corporation, please state whether or not the Consultant is qualified 
to do business in the State of Ohio as a foreign corporation.  A foreign 
corporation must provide evidence, prior to execution of a contract, that is 
qualified to do business in the State of Ohio or it must register with the Ohio 
Secretary of State.  
 
If the Consultant is a sole proprietorship, state the name of the proprietor 
doing business.   
 
If a partnership, state the full name, address and other occupation, if any, of 
each partner; whether the partner is a general or limited partner, and 
whether active or passive; state each partner’s experience and the 
proportionate share of the business owned by each partner.   
 
If a joint venture, state the name of each firm participating in the joint 
venture and each principal officer of each firm; each officer’s experience and 
the proportionate share of the joint venture owned by each joint venture 
partner. 
 

B. Executive Summary: The Executive Summary should provide a complete 
and concise summary of Consultant’s background, area(s) and level(s) of 
expertise, relevant experience and ability to meet the requirements of this 
RFP. The Executive Summary should briefly state why Consultant is the best 
candidate for the engagement.  The Summary should be organized so it can 
serve as a stand-alone summary apart from the remainder of the proposal. 

 
C. Exceptions:  Consultant shall itemize any exceptions it has to the RFP.  If it 

has no exceptions to or deviations from any part of this RFP, it shall so state 
on an “Exceptions” page.  If no deviations or exceptions are identified, 
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Consultant understands that if the City accepts the Consultant’s proposal, it 
must comply with and conform to all of the requirements of the RFP. 

 
D. Qualifications:  In the Qualifications section, each Consultant should state 

in detail its qualifications, and experience, and how its services and/or 
products are unique and best suited to meet the requirements and intent of 
this RFP.   

 
Identify the Prime and each Sub-Consultant’s qualification for providing 
professional services for utility locating services.  Emphasis should be placed 
on Water, Sewer and Electric utilities (promotional brochures and other 
literature utilized by your firm will be included in the total page count). 
 
The submittal shall be no longer than seventy-five lines single-sided printed 
pages.  Page size shall be 8.5 by 11 inches (11 x 17 inch pages may be 
utilized for graphical representations but each will be counted as two pages).  
Font size shall be no less than 12 pt.  Tabs and dividers are excluded from 
the page count.   
 
Consultant may include as much information as needed to differentiate its 
services and product(s) from other Consultants.  At a minimum, please 
include the following: 

 
i. How Consultant meets or exceeds qualifications; 
ii. A description of the nature of the firm’s experience in providing the 

service(s) and/or product(s) sought by this RFP and state the 
number of persons currently employed for such purpose; 

iii. The total number of such engagements and the clients comparable 
to the City for which the firm has provided like or similar services 
within the last three years; 

iv. The name, location, and date of all Consultant’s agreements for like 
services that have been terminated, canceled, or suspended prior 
to completion of the engagement or expiration of the full term 
within the past three years, and any judgment terminating, or any 
pending lawsuits or unresolved claims or disputes for damages or 
termination of such agreements within the past three years; and 

v. Provide a description of the resources that the Consultant will 
employ to perform requested services. 

vi. Describe the performance of your firm with regards to the 
delivering quality services within schedule and budget 

vii. For each Sub-Consultant your firm intends to use on this project, 
submit the following:  Sub-Consultant name, Sub-Consultant 
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address; and description of the work Sub-Consultant will 
performed. 
 

E. Proposed Services:  
 

i. Consultant shall describe in detail how Consultant’s management 
and operating plan for delivery of the services for the engagement 
or project will achieve the intent and goal(s) of the RFP.  In its 
response to this sub-section, Consultant shall provide or describe: 
a. Resumes of key personnel; 
b. An operational plan describing in detail how Consultant will 

achieve the intent and purpose(s) of the engagement or 
project; 

c. Trouble shooting/follow-up protocols; 
d. Project management tools to be used in implementation; 

 
 ii. Environmental Sustainability: Describe how the proposed 

services/project/solution incorporate environmental sustainability   
 

F. Fee Proposal: Consultant shall complete the pricing table and submit it 
in a separately sealed envelope clearly marked on the outside.  No 
qualification of the financial offer will be accepted. The fee proposal shall 
be a firm and final amount including the costs and expenses for all 
anticipated services.   

 
G. Financial Information: For those Consultant firms that are ‘short-listed’ 

the following information may be requested:    
 
i.  Balance sheet and income statement for the last two fiscal years, 

prepared in accordance with generally accepted accounting 
principles, reflecting the current financial condition of the 
Consultant.  If a publicly held corporation, the Consultant should 
provide in lieu of the foregoing: consolidated financial statements 
as submitted to the Securities and Exchange Commission (“SEC”) 
on Form 10K, the most recent Form 10Q, and any Forms 8K filed 
with the SEC in the last twelve months.  Owners of closely-held 
corporations must submit a personal financial statement, current to 
within twenty-four months of the proposal date; 

 ii. Three bank and three trade references 
 

H.  City’s Affidavit: Consultant shall submit with its fee proposal the City’s 
affidavit stating that neither it nor its agents, nor any other party acting 
for it has paid or agreed to pay, directly or indirectly, any person, firm or 
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corporation any money or valuable consideration for assistance in 
procuring or attempting to procure the contract proposed to result from 
its proposal, and further agreeing that no such money or reward will be 
paid. 

 
H. Non-Disclosure Agreement:   

DPU assets are critical infrastructure serving the public, the security of 
which is paramount.  Upon execution of contract, all employees of the 
Contractor using or exposed to DPU maps and records shall be required to 
sign a Non-Disclosure Agreement (Appendix C), agreeing to protect and 
secure DPU records. 

 
I. Additional Required Documents: Consultant shall complete, execute, 

and return with its fee proposal the following documents, blank copies of 
which are attached to this RFP: 

 
i. The Office of Equal Opportunity Notice to Bidders and Schedules; 

 
ii. Federal Form W-9 including Taxpayer Identification Number; 

 
iii. Vendor Entry Form 

 
iv. Non-Competitive Bid Contract Statement for Calendar Year 2015 

 
v. Northern Ireland Fair Employment Practices Disclosure 

 
vi. City’s Affidavit 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
23 

 
 
 
 



Proposal Evaluation; Selection Criteria       
A. Evaluation Methodology.  The City department/division issuing this RFP 

will evaluate each proposal submitted. The department will present its 
recommendations to the City Board of Control (“Board”).  The Board may, but 
shall not be obligated to, entertain formal presentations.  The Board may 
recommend one or more contracts to one or more firms.  The City will only 
consider proposals that are received on or before the proposal submission 
deadline, and which meet all the requirements of this RFP.  The City reserves 
the right to request a “best and final offer” from Consultants meeting the 
minimum requirements. 

 
B. Scoring of Proposals.  Fees will not be considered in the technical 

evaluation.  Proposals shall be evaluated first on qualifications and technical 
merit.  Once rankings are established, the fee submittals shall be considered.  
The City will score each Proposal in each of the following categories:  

i.  Experience and Staff  

ii. Program Management Plan  

iii. Proposed Services  

iv. Sustainability  

v.  Schedule/Timeline  

vi. Local presence in the Cleveland and Regional areas 

vii.       CSB 

The ratings are not intended or to be interpreted as a reflection of a 
Consultant’s professional abilities. Instead, they reflect the City’s best 
attempt to quantify each Consultant’s ability to provide the services sought 
by the City and to meet the specific requirements of this RFP, for comparison 
purposes. 

 
C.   Disqualification of a Consultant/Proposal: The City does not intend by 

this RFP to prohibit or discourage submission of a proposal that is based 
upon a Consultant’s trade experience in relation to the nature or scope of 
work, services, or product(s) described in this RFP or to prescribe the 
manner in which its services are to be performed or rendered.   

    
   The City will not be obligated to accept, however, significant deviations from 

the work or services sought by this RFP, including terms inconsistent with or 
substantially varying from the services or the financial and operational 
requirements of the RFP, as determined solely by the City.  The City reserves 
the right to reject any proposal that does not furnish or is unresponsive to 
the information required or requested herein.  The City reserves the right to 
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reject any proposal or to waive or to accept any deviation from this RFP or in 
any step of the proposal submission or evaluation process so as to approve 
the award of the contract considered in the City’s best interest, as 
determined in the City’s sole discretion.  

 
Although the City prefers that each Consultant submit only one proposal 
including all alternatives to the proposal that the Consultant desires the City 
to consider, it will accept proposals from different business entities or 
combinations having one or more members in interest in common with 
another Consultant. The City may reject one or more proposals if it has 
reason to believe that Consultants have colluded to conceal the interest of 
one or more parties in a proposal, and will not consider a future proposal 
from a participant in the collusion.  In addition, the City will not accept a 
proposal from or approve a contract to any Consultant that is in default as 
surety or otherwise upon an obligation to the City or has failed to perform 
faithfully any previous agreement with the City, or is currently in default 
under any agreement with the City. 

 
The City reserves the right to reject any or all proposals.  Failure by a 
Consultant to respond thoroughly and completely to all information and 
document requests in this RFP may result in rejection of its proposal. 
Further, the City reserves the right to independently investigate the financial 
status, qualifications, experience, and performance history of a Consultant. 

 
The City reserves the right to cancel the approval or authorization of a 
contract award, with or without cause, at any time before its execution of a 
contract and to later enter into a contract that varies from the provisions of 
this RFP, if agreed to by another Consultant. 
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APPENDIX A 
 

FEE TABLE TEMPLATE 
 



FEE TABLE TEMPLATE 
 
Please provide proposed pricing in the following format for the services requested. In this 
section you should also include discussion of pricing for any other services required or offered.   
 

 Line Item(s) Unit of Measure Estimated 
Quantity Unit Price Extension 

Physical Marking of 
routine 48 hrs. ticket, 1 
DPU Utility 

Each Location 75,000                     -    

Physical Marking of 
routine 48 hrs.  ticket, 2 
DPU Utilities 

Each Location 25,000                     -    

Physical Marking of 
routine 48 hrs. ticket, 3 
DPU Utilities 

Each Location 7,500                     -    

Emergency Markings Each Location 2000                     -    

Respond to Design 
Ticket Requests, 1 DPU 
Utility 

Each Design 
Ticket 1,500                     -    

Respond to Design 
Ticket Requests, 2 DPU 
Utilities 

Each Design 
Ticket 1,000                     -    

Respond to Design 
Ticket Requests, 3 DPU 
Utilities 

Each Design 
Ticket 300                     -    

Attend Large 
Construction Meetings Each Meeting 50                     -    

Monthly Management 
and Reports Month 12                     -    

Allowance (only as pre-
authorized by DPU) Lump 1 $200,000  $200,000  

TOTAL         
 
Name of Proposer ______________________________ 
Signature: ____________________________________ 
Date: ________________________________________ 

RFP for Utility Locating and Marking Services 



APPENDIX  B 
 

UNIFORM COLOR CODE & MARKING GUIDELINES 
 



Uniform Color Code & Marking Guideline 
 
Summary of ASCE Standard 38.02 - Standard Guidelines for the Collection and Depiction 
of Existing Subsurface Utility Data 
 
The information is intended to be supplemental information for existing practices found within 
Common Ground Alliance (CGA) Best Practices Version.  The information contained within 
Appendix “A” was approved by CGA Board of Directors on September 24, 2004.  BEST 
PRACTICES CHAPTER – LOCATING & MARKING PRACTICES Practice Statement 4-3:  A 
uniform color code and set of marking symbols is adopted. (See “Uniform Color Code” Below) 
 
Uniform Color Code 27  
 
The following APWA uniform color code [ANSI Z 535.1] is recommended to be adopted as the 
uniform color code for marking excavation sites and underground facilities in conflict with an 
excavation.  This recommendation is not intended to preempt any existing state requirement 
that specifies other colors.  
  
 White:  Proposed Excavation 
 Pink:  Temporary Survey Markings 
 Red:  Electric Power Lines, Cables, Conduit and Lighting Cables 
 Yellow:  Gas, Oil, Steam, Petroleum or Gaseous Materials 
 Orange: Communication, Alarm or Signal Lines, Cables or Conduit 
 Blue:  Potable Water 
 Purple:  Reclaimed Water, Irrigation and Slurry Lines 
 Green:  Sewers and Drain Lines 
  
References:  APWA Uniform Color Code; Existing operating practices from various States’ on 
call centers; Existing One Call Laws from various States’ ANSI Standard Z 535.1 Safety Color 
Code 27 
 
 Summary of ASCE Standard 38-02 -  

Standard Guidelines for the Collection and Depiction of Existing Subsurface Utility Data 
 
Quality Level A (QLA) – Involves the use of nondestructive digging equipment at discreet, 
critical points to determine the precise horizontal and vertical position of underground utilities, as 
well as the type, size, condition, material, and other characteristics.  It is the highest quality level 
presently available.   
 
Quality Level B (QLB) - Involves the use of surface geophysical techniques to determine the 
existence and horizontal position of underground utilities.  This activity is called “designating”.  It 
furthers correlates to utility records and surface topographical information, and may also help 
reveal unrecorded lines.  Two – dimensional mapping information is obtained.   
 
Quality Level C (QLC) – Involves surveying visible above – ground utility facilities, such as 
manholes, valve boxes, posts, etc., and correlating this information with existing utility records. 
(i.e., QLD data) 
 
Quality Level D (QLD) – Information comes solely from existing utility records.  
 



APPENDIX  C 
 

NON-DISCLOSURE AGREEMENT 
 



 
Critical Infrastructure Information/Sensitive Security Information (CII/SSI) 

Non-Disclosure Agreement 

Retain a copy of this form for future reference 

The City of Cleveland requires CII/SSI be protected and not disclosed to unauthorized persons. 
PART A: To Be Completed By Individual or Company Employee 

I agree with the following as a condition of being granted access to CII/SSI: 
The CII/SSI at issue is protected by law and by strict policies of the City of Cleveland and the Department of Public Utilities (City/DPU).   The intent of 
these laws and policies is to assure that CII/SSI will remain confidential and it will be used only as necessary to accomplish the City/DPU mission. 
Disclosure of CII/SSI in any manner that permits interception by unauthorized persons could compromise safety and security and is prohibited.  CIII/SSI 
may be released only to persons with a need to know. 
  
I may have access to CII/SSI in various formats including but not limited to documents and drawings, physical structures, and computer based systems.  I 
have no right or ownership interest in any CII/SSI. The City/DPU may at any time revoke my authorization allowing access to CII/SSI.  
 
Willful violation of this agreement may subject me or my company to discipline which may include, but is not limited to, removal from current City/DPU 
projects; exclusion from further City/DPU related work; and legal liability.  My obligations with respect to the confidentiality and security of all CII/SSI 
disclosed to me shall survive the termination of any agreement or relationship with the City/DPU or with my employer.  My execution of this agreement 
shall not nullify or affect in any manner any other agreement, non-disclosure or otherwise, which I have executed or may execute with the City/DPU.

 
I am obligated to protect this information from unauthorized disclosure in accordance with the terms of this agreement. I will only use CII/SSI that I obtain 
to perform my legitimate City/DPU related duties. I will conduct myself in a strict conformance to applicable laws and City/DPU policies governing CII/SSI. 
I will safeguard the confidentiality of all CII/SSI at all times. I will be responsible for my misuse or my wrongful disclosure of CII/SSI. 

 
Each provision of this agreement is severable. If   any administrative or judicial tribunal should find any provision of this 
agreement to be unenforceable, all other provisions shall remain in full force and effect. 
 
I make this agreement in good faith, without mental reservation or purpose of evasion. 

 
 

Printed Name 
 
 

Company Name 

Date 
 
 

Phone Number 
 
 
         Company Address 
 
  

Signature                                                                                             Signature of Authorized Agent 
 
 

PART B: To Be Completed By Company Agent Only: 

In addition to the provisions above, I certify: 
All employees of this company involved with this City/DPU project, regardless of location, who will have access to CII/SSI, myself included, will complete 
Part A of the Critical Infrastructure Information/Sensitive Security Information Non-Disclosure Agreement.   The agreement will be signed by me and 
provided to the City prior to being granted access to CII/SSI.   We will only access CII/SSI for which we have a need-to-know. 

 
We will safeguard the confidentiality of all CII/SSI at all times.  We will conduct ourselves in strict conformance to applicable laws and City policies 
governing CII/SSI. Obligations with respect to the confidentiality and security of all CII/SSI disclosed to us shall survive the termination of any agreement or 
relationship with the City/DPU. 
 
Authorized Company Agent: 
 
__________________________________________   ___________________________________ 
Signature of Authorized Agent     Date 
 
__________________________________________   ___________________________________ 
Printed Name       Title 
 
__________________________________________   ___________________________________ 
Company Name      Phone Number 
 
_____________________________________________________________________________________________ 
Company Address 
 
City/DPU Project Name _________________________________________________________________________ 
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EXAMPLES OF UTILITY RECORDS 
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MAYOR’S OFFICE OF EQUAL OPPORTUNITY 
 

SUBCONTRACTOR PARTICIPATION GOAL 
 

PROFESSIONAL SERVICES CONTRACT 
 
 

The Subcontractor Participation (Utilization) Goal for this contract is: 

 

 
10% CSB Participation 

 
 

A searchable database of all CSB firms eligible to fulfill the subcontractor participation 
goal can be found on the City of Cleveland Office of Equal Opportunity Website:  

 
http://cleveland.diversitycompliance.com 
 

On the website, click on CSB/MBE/FBE Registry. 



 

 
 

 
 

MAYOR’S OFFICE OF EQUAL OPPORTUNITY 
 

CLEVELAND AREA BUSINESS CODE 
 

NOTICE TO BIDDERS 
& 

OEO SCHEDULES 
 

 
 
 
 
 
City of Cleveland 
Frank G. Jackson, Mayor 
 
Melissa K. Burrows, Ph.D., Director 
Office of Equal Opportunity

Revision Date: May 15, 2015  







































   

 

 

SCHEDULE 4 
CSB/MBE/FBE SUBCONTRACTOR  

UNAVAILABILITY/IMPRACTICALITY CERTIFICATION 
 
REASONS FOR MBE/FBE SUBCONTRACTOR UNAVAILABILITY  
 
Instructions:  
You may insert in Schedule 4, under the column Reasons for Unavailability, all letters identifying the 
reason why each prospective subcontractor listed on Schedule 4 was unable to prepare a bid or 
unavailable to participate on the City contract for which you are bidding.  
 
Example Reasons for Unavailability 
 
A.  Subcontractor did not respond to the Bidder’s request for a quotation.  
B.  Subcontractor responded to the Bidder’s request but not as to the type of work or supplies for 

which requested.  
C.  Subcontractor does not perform the specific work or furnish the specific supplies the Bidder 

requested, as part of the type(s) of work or supplies for which OEO has certified it as a 
CSB/MBE/FBE.  

D.  Subcontractor is unavailable because its workforce is or will be fully employed on other work 
during time of contract performance.  

E.  Subcontractor stated it had insufficient time or information on which to prepare a bid.  
F.  Subcontractor’s bid price(s) were too high to be competitive (Explain in detail).  
G.  Other. (Explain in detail) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

 
 

Office of Equal Opportunity 
2015 Submission Schedule 

 
Monthly Subcontractor Payment Reports 

Certified Payroll Reports 
 

All required Office of Equal Opportunity (OEO) monthly reporting shall be submitted via 
the B2Gnow Contract Compliance Monitoring System 
(Cleveland.DiversityCompliance.com) and the LCPtracker Certified Payroll Tracking 
System (www.LCPtracker.net – for Construction Contracts over $100,000) according to the 
following schedule: 

 

REPORTING MONTH     DATE DUE 
 

DECEMBER 2014      JANUARY 21, 2015 
 

JANUARY 2015      FEBRUARY 24, 2015 
 
FEBRUARY 2015      MARCH 24, 2015 

 
MARCH 2015       APRIL 21, 2015 

 
APRIL 2015       MAY 21, 2015 

 
MAY 2015       JUNE 23, 2015 

 
JUNE 2015       JULY 21, 2015 

 
JULY 2015       AUGUST 21, 2015 

 
AUGUST 2015      SEPTEMBER 22, 2015 

 
SEPTEMBER 2015      OCTOBER 21, 2015 

 
OCTOBER 2015      NOVEMBER 24, 2015 

 
NOVEMBER 2015      DECEMBER 22, 2015 

 
DECEMBER 2015      JANUARY 21, 2016 

 
 

 











�Add Vendor �Change Vendor Info �Delete Vendor

Business Name:

1099 INFORMATION

Incorporated?

If “NO” Check One:

�YES �NO Federal Tax ID: -

�SOLE PROPRIETORSHIP �PARTNERSHIP �OTHER:

- -If “NO” Enter your Social Security Number:

IRS Reporting
Name*:

*If this is not the name listed on contracts with the city, please attach a detailed explanation.

Address:

City:

Phone:

Website Address:

Email Address:

State: Zip:

Fax: (         )(         ) Ext.

ORDERING ADDRESS INFORMATION

Check each that applies*:

Address:

City:

Phone:

Contact:

Email Address:

State: Zip:

Fax: (         )(         ) Ext.

Title:

*Please attach additional pages if you have more than one ordering/other location.

C of C 81-245

City of Cleveland
Frank G. Jackson, Mayor

VENDOR ENTRY FORM



REMITTING ADDRESS INFORMATION

Address:

City:

Phone:

Contact:

Payment Name*:

(         ) Ext.

State: Zip:

Fax: (         )

*If payment name is different from business name, please attach a detailed explanation.

BANK INFORMATION

Bank Name:

Bank Contact:

Other questions or issues concerning this form may be addressed to:

(         )

Account #:

ABA/Routining #:

IF YOU ARE CURRENTLY RECEIVING PAYMENTS VIA EFT, PLEASE COMPLETE THIS
SECTION TO VERIFY OUR INFORMATION

Phone:

TO BE COMPLETED BY THE CITY OF CLEVELAND
PLEASE DO NOT WRITE IN THIS SECTION

Business Classification:

City of Cleveland
Certification Number:

Female Business Enterprise Minority Business Enterprise

�YES �NO �YES �NO

FOB Point:

Discount Payment Terms:

Are Price Breaks
Available?

Standard Lead Time:

Standard Shipping
Method:

Price Catalogue on
disk/CD:

Payment Terms:

Order Minimum:

Line Minimum:

Approved by Commissioner of Accounts Date

C of C 81-245



Requested By:___________________________ 
    (Department/Office) 

                                                     
 
 
 

NON-COMPETITIVE BID CONTRACT 
STATEMENT FOR CALENDAR YEAR 2015 

(ALL DEPARTMENTS/OFFICES) 
 
This statement, properly executed and containing all required information must be completed.  IF YOU FAIL TO 
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED. 
 

Entity Name: 
 

Entity’s Mailing Address: 
 

  

 
COMPLETE SECTION I, II, OR III BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV. 
 
NOTE: For purposes of this Statement, the “Mayor” and “Mayor’s Committee” means Frank G. Jackson and the 
Frank G. Jackson For A Better Cleveland Committee, respectively. 
 

SECTION I. TO BE COMPLETED BY NON-PROFIT CORPORATIONS AND GOVERNMENTAL                              
ENTITIES. 

 
If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate 
designation below and proceed to the indicated section(s). 
 
_____ NON-PROFIT CORPORATION GO TO SECTIONS III and IV. 
 
_____ GOVERNMENTAL ENTITY GO TO SECTION IV. 
 
 

SECTION II. 
TO BE COMPLETED BY INDIVIDUALS, SOLE PROPRIETORSHIPS, PARTNERSHIPS, 
INCORPORATED PROFESSIONAL ASSOCIATIONS, UNINCORPORATED ASSOCIATIONS, 
ESTATES AND TRUSTS. 

 
The above-named entity is a (Please mark appropriate designation): 
 
_____ SOLE PROPRIETORSHIP   _____ TRUST 
 
 INCORPORATED PROFESSIONAL 
_____ ASSOCIATION    _____ ESTATE 
 
_____ UNINCORPORATED ASSOCIATION _____ PARTNERSHIP 
 
_____ LIMITED LIABILITY COMPANY  _____ JOINT VENTURE 
 

For purposes of Section II, a “principal” means an individual, an owner, a partner, a shareholder, a member, 
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of 
them. 

 
PLEASE READ PARAGRAPHS ( A ) and ( B ) and mark the appropriate paragraph.  If paragraph ( B ) is 
checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2015 unless Council makes a direct 
award. 

 
_____ ( A ) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or 

the Mayor’s Committee between January 1, 2013 and December 31, 2014 that totaled in excess of 
$1,000.00 per individual.  (This paragraph also applies if no principal of the above-named entity 
made any contributions to the Mayor or the Mayor’s Committee). 

 
_____ ( B ) ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or more 

contributions to the Mayor or the Mayor’s Committee between January 1, 2013 and December 31, 
2014 that totaled in excess of $1,000.00.   



SECTION III. TO BE COMPLETED BY NON- PROFIT AND FOR-PROFIT CORPORATIONS AND BUSINESS 
TRUSTS. 

 
_____ NON-PROFIT CORPORATION _____ FOR-PROFIT CORPORATION 
 
_____ BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS) 
 
 For purposes of Section III, a “principal” means an individual or an entity owning more than 20% of 

the corporation or business trust or the spouse of any such individual. 
 
PLEASE READ PARAGRAPHS ( A ) ( B ) ( C ) and ( D ) and mark the appropriate paragraph.  If paragraph ( C ) 
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2015 unless Council makes a direct 
award.  If paragraph ( D ) is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a 
contract to the non-profit corporation. 
 
_____ ( A ) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust between 

January 1, 2013 and December 31, 2014. 
 
_____ ( B ) NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to the 

Mayor or the Mayor’s Committee between January 1, 2013 and December 31, 2014 that totaled in 
excess of $1,000.00.  (This paragraph also applies if no principal of the above-named entity made 
any contributions to the Mayor or the Mayor’s Committee). 

 
_____ ( C ) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the 

Mayor or the Mayor’s Committee between January 1, 2013 and December 31, 2014 that totaled in 
excess of $1,000.00 individual.   

 
_____ ( D ) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor’s 

Committee at any time.   
 
GO TO SECTION IV. 
 

SECTION IV. TO BE COMPLETED BY ALL ENTITIES. 
 
I do hereby state that I have legal authority to complete this statement on behalf of the above-named entity and to the 
best of my knowledge and belief the answers herein are true and complete. 
 

Print Name   Print Title  

Signature   Date  

Telephone No.     
 (Area Code)    

 
STATE OF  )  
  ) SS: 
COUNTY OF  )  
 
Before me, a Notary Public in and for said County and State, personally appeared the above-named 

____________________________________, who acknowledged that (he/she) did sign the foregoing statement and 

that the same is (his/her) free act deed, personally and as duly authorized representative of 

___________________________________________, and the free act and deed of the entity on whose behalf 

(he/she) signed. 

 Notary Public  

 Date  
 

FOR MAYOR’S OFFICE USE ONLY 
 

 

_____ ELIGIBLE ______________________________ 
 

_____ INELIGIBLE ______________________________ 
 

DATE ____________________________________________ 



SUPPLEMENTAL 
NOTICE TO BIDDERS 

 
Subject: Submission of NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE 

 
Each bidder and/or appropriate parties should complete the DISCLOSURE and submit it with the 
bid, if possible.  If not submitted with the bid, it must be completed and submitted to the 
Commissioner of Purchases and Supplies prior to any contract being awarded by the City.  If a 
bidder or appropriate parties fail to complete and submit it, they shall not be eligible for a contract 
award. 
 

NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE 
 

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information requested on this 
page must be supplied by all contractors and any subcontractors having more than a fifty percent 
(50%) interest in the proposed contract prior to any contract being awarded by the City of 
Cleveland.  Any contractor or subcontractor who is deemed to have made a false statement shall be 
declared to have acted in default of its contract and shall be subject to the remedies for default 
contained in its contract.  For failure to cure such a default, the contractor or subcontractor shall be 
automatically excluded from bidding for the supply of any goods or services for use by the City for a 
period of two years. 
 
CHECK WHICHEVER IS APPLICABLE: 
 

A. (  )  The undersigned or any controlling shareholder,* subsidiary, or parent corporation of 
the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN 
NORTHERN IRELAND.  (If paragraph A. is checked, proceed to the signature line.) 
 

B. (  )  The undersigned or any controlling shareholder,* subsidiary, or parent corporation IS 
ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND.  (If 
paragraph B. is checked, please either check the stipulation contained in paragraph C. or attach 
documentation that shows that the undersigned has complied with the stipulation contained in 
paragraph C. 
 

C. (   )  The undersigned and all enterprises identified in paragraph B. are TAKING LAWFUL 
AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES WHICH ARE 
RELEVANT TO THE STANDARDS EMBODIED IN THE “MacBRIDE PRINCIPALS FOR FAIR 
EMPLOYMENT IN NORTHERN IRELAND.”  A copy of the MacBride Principles can be obtained 
from the Office of the Commissioner of Purchases and Supplies.  In lieu of checking this paragraph, 
the undersigned must attach documentation which the undersigned believes shows compliance with 
the stipulation contained in this paragraph C. 
 

________________________________ 
Name of Contractor or Subcontractor 

          
By: _____________________________ 

 
Title:_____________________________ 

 
*"Controlling shareholder” means any shareholder owning more than fifty percent (50%) of 

the stock in the corporation or more than twenty-five percent (25%) of the stock in the corporation if 
no other shareholder owns a larger share of stock in the corporation. 
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